Girl Scouts of Alaska
Travel Checklist

This checklist is intended to help organize forms that will need to be completed prior to departure. Please use this form as a planning checklist as the group plans their trip. 
· Travel Short Form (when applicable)


Date Complete and Submitted to Council  


· Complete for all travel that is a one to three* night stay not on Girl Scouts of Alaska property
· Submit to council one month prior to departure

*Must be three consecutive nights if one of the nights is an official federal holiday

· Extended Travel Action Plan



Date Complete and Submitted to Council 


· Complete for all travel in which an “Intent for Extended Travel Application” was submitted
· Submit to council one month prior to regional travel, 4 months prior to national travel (out-of-council), or one year for international travel

· Girl Information








Date Complete


· Health History and Medical Examination Form

· Notarized Authorization for Medical Treatment
· Signed and Notarized by both parents unless otherwise noted

· Notarized Permission to Travel Form for Minors (International Trips Only)
· Signed and Notarized by both parents unless otherwise noted

· Adult Information








Date Complete  


· Health History and Medical Examination Form

· Notarized Authorization for Medical Treatment

· Signed by participant and one additional family member
· Complete Background Check and Add Driver Form for GSAK
Date Submitted to Council  


· Passport for International Travel
 





Date Complete  


· Girl and Adult participant Passports scanned/copied 
· Copies sent to Trip Leaders and Emergency Contacts

· Trip advisor must carry a copy of each participants passport whether in paper form or electronic storage

· Personal Conduct








Date Complete


· Group Agreement (Review, Revise, Update prior to trip)
· Signed by each girl and adult participant

· Additional Insurance




Date Complete and Submitted to Council 


· All necessary insurance paperwork (check with council representative for details)
Once Travel Checklist is complete leave a copy with:

· Emergency Contact: 






· Other Trip Advisor(s): 





 , 






· Girl Scout Council: 












 






