
YOUR GO-TO RESOURCE FOR 

STARTING YOUR TROOP

New Leader Guide





Your Steps to Success

CONTACT US!

Girl Scouts of Alaska
2000 W Int’l Airport Rd, Ste C-1

Anchorage, AK 99502

Southeast Office - Juneau
9085 Glacier Hwy, Ste 202

Juneau, AK 99801

girlscoutsalaska.org
customercare@girlscoutsalaska.org

907.248.2250

Girl Scouts of Alaska              
office and our shop are open 

during normal business 
hours. Check 

girlscoutsalaska.org for       
current hours.

 Sign up to be a TROOP LEADER at girlscoutsalaska.org/join. 

 Complete your background check online from Sterling Volunteers within  

 3 days of receiving the link via email, before the link expires. 

 Open a Troop Bank Account

 Complete the Successful Leader Learning Series in gsLearn, our online 

 volunteer training platform.

 Once the troop has two registered and background-checked adult 

 volunteers, the troop can start meeting!

We are here for you

• Girl Scout staff will reach out to guide you 
throughout all of your steps to success.

• When you first get started, we will ask a 
few quick questions to help get your troop 
started.

• After you’ve completed your background 
check, you’ll receive a new leader welcome 
email.

• After registering as a Girl Scout volunteer 
and opting in to emails, you’ll begin to 
receive GSAK emails to make sure you stay 
in the loop.
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The Volunteer Toolkit: 
Your Digital Troop Assistant

The Volunteer Toolkit (VTK) gives you program content and other resources to 
manage your troop planning all year long—and keep it going smoothly!

You can:
What volunteers

are saying:

“I like that there are meeting 
plans and schedules to follow. 
I also like being able to keep 
track of the patches my girls 
earn. The ‘my troop’ feature 
that allows me to email all of 
the parents at once is great, 

too—I use that a lot.”

• Access troop meeting plans  
• View your troop roster 
• Email caregivers with a single click 
• Share troop meeting activities   
   with caregivers 
• Log girls’ activity progress 
• Add events and your own troop    
   activities

Fully customizable, 
the Volunteer Toolkit 
is digitally responsive 
so you can plan and 
prepare practically 

anywhere.

Go to girlscoutsalaska.org, 
click MyGS and check it out!

The Volunteer Toolkit now offers multi-level troop access and all-new program 
content for STEM (science, technology, engineering, and math) and Outdoors, plus 
Welcome to the Daisy Flower Garden!
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We Are Here to Help! 
Explore Our Volunteer Resources

...get you thinking about your next girl-led, outdoor adventure! The topics range from setting up 
a campsite to cleaning up. Find tools to plan age-appropriate activities for girls to strengthen 
their outdoor skills at girlscoutsalaska.org/adultlearning and see the latest GSAK activities and 
events at girlscoutsalaska.org/events.

... is a guide which includes information about engaging girls, safety requirements, managing 
finances and more. The beginning of the manual serves as a quick-start guide that can be a great 
place to start as a brand new Girl Scout volunteer. The latest version of Volunteer 
Essentials can be found at girlscoutsalaska.org/forms.

...are online lists containing everything you need to know to be prepared and keep your girls safe 
during activities outside of the normal Girl Scout troop meeting. These activities include hiking, 
hayrides, ice fishing, outdoor cooking, parades, etc. “Safety Activity Checkpoints” can be 
found at www.girlscoutsalaska.org/forms

...is our local governing document including all of the policies and procedures to ensure that 
your troop finances are handled within our local and national guidelines. By agreeing to be a Girl 
Scout volunteer, you’re agreeing to follow the items laid out in this resource. The document
“SU/Troop Banking Guideline” is updated on a regular basis and the most up-to-date version 
can always be found at girlscoutsalaska.org/forms.

...is a resource for every question you may have during your volunteer experience. Have 
questions about your troop, how to handle rowdy girls, or get caregivers involved? Want to send 
your girls to camp? Get all this and more by emailing customercare@girlscoutsalaska.org, 
calling 907-248-2250 or submitting a ticket on our Contact Us page.

Volunteer Outdoor Resources

Volunteer Essentials

Safety Activity Checkpoints

GSAK Troop Finance and Banking Guidelines

Customer Care
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The Girl Scout 
Leadership Experience

In Girl Scouts, girls follow a path to discover who they are and what they care about, connect 
by collaborating with other people and take action to do something to make the world a better 
place. This is called the Girl Scout Leadership Experience (GSLE). Girl Scouts of Alaska programs 
center around four pillars: STEM (science, technology, engineering, math), Outdoors, Life Skills, 
and Entrepreneurship.

Here are the tools to deliver the GSLE:

Handbooks are a guide full of information by grade level about being a Girl Scout 
and how to earn certain badges. Girls who want to earn more badges can add a Skill 
Building Badge Set tied to the theme of the Journey they have chosen.

Badges are earned when a girl masters a skill or shows increased knowledge in a 
particular subject. Badges can be earned at every grade level and should be placed 
on the front of the sash or vest.

 Patches symbolize participation as a troop or individual in a Girl Scout program or 
activity.  Patches are worn on the back of the sash or vest.  

Journeys include adult and girl books which guide girls through fun and 
challenging experiences grouped around a theme, and spread over a series of 
sessions. Each Journey has all the important components of the GSLE sewn right in.

Volu
nteers are the heart of ou

r organ
ization

!

Volunteer-supervised groups of girls who participate        
in the Girl Scout Leadership Experience.

Troops

Service Units

Volunteers who support the work of troops within              
a given territory.

Independent 501(c)3 nonprofit chartered by GSUSA 
operating under the direction of a local board of directors 
and overseeing all service units and troops within a given 
territory (council).

Girl Scouts of Alaska (GSAK) Council

Girl Scouts of the USA (GSUSA)

A national organization supporting the work of more than 
100 councils across the U.S. for more than 100 years. 
Headquartered in New York City.

Governing Structure
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Volunteer Positions

Troop Leader

Have an immediate impact on the lives of girls in your community by serving as a role model, 
mentor, friend and leader. You can develop a variety of skills through training, and explore new 
adventures. If you enjoy working with youth and promoting strong spirits in today’s Girl Scouts, 
this is the role for you! 

Time Commitment: Approximately 10-12 hours per month. Majority of troops meet every other 
week between 1-2 hours, but troop schedules are flexible depending on the availability of the 
leaders.

Troop Helper

Troop Helpers allow for more safety, activities and fun for girls! Your participation helps keep 
Girl Scouting available for all girls who are interested – and enriches your leadership skills at the 
same time. 

Time Commitment: Approximately 6-8 hours per month. Majority of troops meet every other 
week between 1-2 hours, but troop schedules are flexible depending on the availability of the 
leaders.

Troop Cookie Manager/Fall Product Manager

Troop Cookie Manager is the troop’s point person for the Cookie Program (and or Fall Product 
Program). You will make sure girls and their caregivers know how to participate in the Cookie 
Program, monitor sales and input initial in-person orders, coordinate distribution of cookies to 
girls, and collect money from cookie sales. 

Time Commitment: Approximately 15-20 hours per month, from January to March (or 
September to December for Fall Product Program).

Other Volunteer Roles

There are more volunteer roles that you can do to help your troop! For more information about 
volunteer roles, please check our website at: www.girlscoutsalaska.org/waystovolunteer

Note: All positions require membership in Girl Scouts and a Criminal Background Check.
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Volunteer Positions
Service Unit

The Service Unit Team

Note: All positions require membership in Girl Scouts and a Criminal Background Check.

We are thrilled that you have decided to partner with the best leadership development 
organization for girls by serving on the Service Unit Team! The safe, nurturing, environment that 
you will help create with your troop and parent/caregiver volunteers will have a lasting impact 
on the girls in the area you serve.

What is a Service Unit (SU)?

Service Units are a community of volunteers in a geographic area. The Service Unit helps in 
conjunction with the Council to provide support to members, host events, help coordinate Fall 
Product and Cookie distribution, and facilitate monthly service unit meetings to find out about 
GSUSA and Council events, trips, updates and volunteer opportunities.
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The service unit team is made up of a service unit manager, secretary, treasurer, and a fall 
product program and cookie manager. If interested in joining the service unit team please reach 
out to your service unit or council.

Volu
nteers are the heart of ou

r organ
ization

!

Your service unit is #

The service unit manager is 

Governing 
Structure



Variations of a Troop

Team-Led 
All caregivers volunteer as troop leaders, 

and evenly divide responsibility by 
interest and/or skill set. Traditional

Two unrelated adults lead a 
troop. Other caregivers 

volunteer to help as needed. 

(this works well in a multi-level troop) 
One adult acts as the ‘administrator’, 

responding to emails, planning the VTK 
calendar, etc. Other caregivers 

volunteer to lead specific grade levels, 
meetings, or activities based on 

skill or preference. 

Troop Coordinator/Troop Mentor

Girl-Led

Every troop must have at 
least one Troop Leader 

and one other adult. 

The Troop Leader or adult 
must be unrelated, and one 

must be a woman. Troop 
Leaders are the points of 

contact for Council and your 
Service Unit Manager to 

provide you with 
information or to simply 

check in and say hi.Or, join as an Individually Registered 
Girl (IRG)! Learn more at: 

www.girlscoutsalaska.org/irg.
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Shaping Your 
Troop Experience

Four Hours, For Her.

Before you hold your first troop meeting, consider the 
support and resources you will need throughout the year. We 
recommend holding a friends and family meeting to rally 
additional caregiver volunteers.

Tips for structuring your troop:

1. Troop Formation 
Troops may be assigned by grade level or leaders may choose to 
facilitate multi-level troops with girls of all ages combined into one 
troop. If there are less than 12 girls in a troop, it is considered open 
for new girls to join and will be listed online for caregivers to see 
when they search for available troops.

2. Meetings 
Determine the frequency of your meetings and the meeting/
activity schedule. Use the online Volunteer Toolkit (VTK) to help 
you through this process.
• Troops generally meet every week, every other week or once a 

month - you can choose a schedule that works best for you.
• Your meeting space should be somewhere safe, clean and 

secure that allows all girls to participate. Some great meeting 
space ideas include schools, houses of worship, libraries,                      
community centers, etc. If your meeting space is in a home, 
you will need to fill out the “Home Meeting Safety Form” at  
www.girlscoutsalaska.org/forms.

3. Meeting Structure 
Girl Scouts is designed to be girl-led. Talk to the girls and 
caregivers about what they’d like to get out of Girl Scouts this year.
• Think about how you want to lead. Do you want to run every 

troop meeting? Consider rotating the responsibility with the 
different members of your troop. Caregivers and girls can team 
up to lead one meeting each.

4. Cost 
Consider supply costs – does your troop need to charge monthly 
or annual dues to help off-set costs? Will you charge families per 
activity? It’s important to talk with caregivers about financial 
expectations up front. Assign a caregiver volunteer to help manage 
troop finances.

5. Communication 
Keep everyone in the loop. Make sure caregivers know when and 
where your activities will be and how they can participate.

On my honor, I will… not do 
this alone. Troops excel when 
caregivers take part.

Parents, caregivers, friends and 
other family members can 
provide time, experience and 
ideas to a new troop, so get 
them involved from the very 
beginning. Girls who have 
family support and 
participation in their Girl Scout 
adventures are more likely to 
stay in Girl Scouts. Ask your 
caregivers to volunteer four 
hours this year 4Her!

Family volunteers can:
• Manage the troop Cookie 

Program or Fall Product 
      Program as a Product 
      Program Manager
• Coordinate communication 

(i.e. Facebook group,       
caregiver emails, etc.)

• Volunteer to get First Aid 
certified to help with 

      activities
• Manage troop funds & 

bank account as the troop         
treasurer.

• Host & facilitate meetings in 
your home or coordinate the 
use of a local venue (house 
of worship, library, rec     
center, school)

• Organize badge work for the 
troop; rotate leading badge 
activities

• Organize community service 
projects & activities for the 
troop

• Drive to events and meetings
• Chaperone field trips

Make sure you’re having fun!
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Why Volunteer? 

Take it from your community members!
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How to Dress for Success

Visit our shop to purchase uniforms, starter kits 
and more. Our shop staff are here to help! 

Shop anytime at girlscoutshop.com

Anchorage office + Shop 
2000 W International Airport Rd

Anchorage, AK 99502
907.248.2250 

customercare@girlscoutsalaska.org

DAISIES
K & 1ST

BROWNIES
2ND & 3RD

JUNIOR
4TH & 5TH

CADETTES
6TH - 8TH

SENIORS
9TH & 10TH

AMBASSADORS
11TH & 12TH

Uniforms connect 
me to Girl Scout 

traditions, 
displaying my 

accomplishments 
and creating 

memories to last a 
lifetime.

Remember: 
The only item 
required to be 
on the uniform 

is the 
membership pin

I may choose to 
purchase a vest 

or sash to 
display my 
badges and 

patches

My troop will 
discuss which 

uniform elements 
we want to 

purchase so we all 
look the same

My troop leader 
may collect money 
from caregivers to 
purchase uniforms

Or, they may ask 
caregivers to purchase 

our own items from the 
GSAK shop
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Troop Meeting Structure

There are six parts of a troop meeting

Organizing your meeting is easy with the new Volunteer Toolkit (VTK) – your one-stop resource 
for planning your entire year as a troop leader. This simple guide below will give you the 
framework for how a typical meeting runs. The VTK will help you fill in the holes with specific 
activities and timelines.

Most important – your meetings should be fun! 

2. Opening

3. Business 4. Activities

5. Clean Up 6. Closing

Plan activities for girls as they arrive at the 
meeting so they have something to do until 
the meeting begins. It could be as simple as 
coloring pages, journaling or talking with each 
other (5 minutes).

1. Start Up
Girls decide on and lead their meeting opening 
– most begin with the Girl Scout Promise and 
Law, a simple flag ceremony, song, game, story 
or other activity. (5-10 minutes).

This is the time to let girls plan their upcoming 
meetings or decide what council events they 
want to attend as a troop, collect dues and 
make announcements (5-10 minutes).

Support your troop as they complete their 
peer-selected activities to work towards 
badges and journeys. This portion of the 
meeting should be heavily girl-led with 
the troop leader aiding on the side. (30-45 
minutes).

Girl Scouts should always leave a place cleaner 
than they found it! (5 minutes).

Just like the opening, each troop can decide 
how to close – with a song, a game, or a story 
(5-10 minutes). As caregivers arrive, provide 
any important updates or reminders about 
upcoming meetings and activities.

The Girl Scout Law
I will do my best to be honest and fair, friendly and 
helpful, considerate and caring, 
courageous and strong, and responsible for what I say 
and do, and to respect myself and others, respect 
authority, use resources wisely, make the world a better 
place, and be a sister to every Girl Scout.

The Girl Scout Promise
On my honor, I will try: 
To serve God and my country, 
to help people at all times, and 
to live by the Girl Scout Law.
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Your First Meeting

• Get to know your Girl Scouts and their families
• Ask for support and help at troop meetings and outings
• Set clear expectations for the troop, including troop dues (and what they cover),               

meeting/activity schedule, financial obligations, uniforms, caregiver involvement, etc.
• Brainstorm all of the exciting things your troop wants to do this year. Troops are girl-led 

and activities they do reflect their collective interests. This could range from earning badges 
and completing journeys to field trips, community service projects or camping and outdoor       
activities.

Hold a Caregiver Meeting as your chance to:

Meeting Preparation Checklist

Arrange for a meeting time and place such as your home, local school, house of worship or 
library. If you plan to meet in your home, be sure to submit a “Home Meeting Form” 
(girlscoutsalaska.org/forms) to council in advance.

Use your troop roster in VTK to invite all caregivers and girls.

Print out blank copies of the “Health History Form” (girlscoutsalaska.org/forms) for each 
girl and adult who is registered with the troop. (Completed copies of this form stay on file 
with you as the troop leader.) 

Arrange for another adult to do a craft or activity with the girls while you talk with the 
caregivers. 

Practice what you want to say and the information you want to share. 

Remember – this will be their first experience with Girl Scouts. Make sure you have fun!
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How to Find A Meeting Space
A few great spaces to meet are rooms at schools, churches, libraries, and other community 
buildings. Teens may enjoy rotating meetings at their favorite hangout spots like a local coffee 
house or bookstore. When choosing a meeting location, keep these five points in mind:

Safe, secure, clean, properly heated and cooled, 
free from hazards with all exits clearly marked.

Free to use or with a minimal fee. (Your troop 
is responsible for this cost.)

Safety Facilities
Available at the time/date of your meetings. 
Provides necessary facilities, like restrooms 
and open space.

Accessible
Accommodates girls with disabilities and their 
caregivers.

Cost

Availability

Available at the time/date of your meetings.

http://www.girlscoutsalaska.org/forms
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Sample First Meeting Agenda

Welcome
• Introduce troop leaders and share your stories
• Caregiver introductions
• Recite the Girl Scout Promise and Law - This is a great time to reference the values Girl Scouts 

cultivates in girls. Troops are girl-led to help all girls find their voice and passion
• Review the “Family Handbook” (encourage caregivers to fill in their troop #, service unit #, 

and important contact information for future reference.) Find it at www.girlscoutsalaska.org/
forms.

Our Troop
• Overview – our troop, our service unit, our council
• Discuss and establish your meeting dates, time, and location
• Finances
 - GSUSA annual membership ($25)
 - GSAK council annual service fee ($5)
 - Local troop dues and how they are used (badges, activities, etc.). Collecting troop dues is  
    optional.
 - Troop uniform/insignia; purchase for caregivers or direct to GSAK shop location to 
    purchase on their own. 
 - Financial assistance for memberships is available through GSAK
• Events – troop events, service unit events, and council events; forms required (permission 

slips, health history forms, add driver forms, etc.)
• Troop communication - How will caregivers be informed of troop happenings
• Emergency communication (late pick-up, cancellations, etc.)

Troop Leader Responsibilities
• Review the Girl Scouts “Family 
      Handbook” (www.girlscoutsalaska.org/forms)
• Liaison with service unit
• Troop bank account
• Take additional enrichment training as needed to be 

awesome

Caregiver/Guardian Responsibilities
• Review the Girl Scouts “Family Handbook”    

(www.girlscoutsalaska.org/forms)
• Volunteer Roles: Troop Leader, Troop Cookie 

Manager, Troop Treasurer, Troop Fall Product 
Manager and Troop Helper. These roles (except 
Troop Treasurer)require online registration, adult 
membership paid through GSUSA, and a background check.

• Troops cannot meet unless there are an appropriate number of adults in attendance. (refer to 
Volunteer Essentials: www.girlscoutsalaska.org/volunteer-safety)
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For more than 100 years, Girl Scouts has actively embraced all girls. Through turbulent and 
troubled times, through wars and economic depressions, and through periods of peace and 
prosperity, we have always served girls from every walk of life, regardless of their race, ethnicity, 
abilities, religious affiliation, economic standing, orientation, country of birth, or family history. 

In today’s environment, some girls may be experiencing certain pressures and anxieties; they 
may feel unsure, confused, or even threatened. Girl Scouts has truly been, and will always be, 
a movement for ALL girls—a place where girls can, must, and will feel safe to explore their 
potential, learn new skills, make lifelong friends, and tap into their potential to be leaders. Our 
page for volunteers discusses how you can ensure Girl Scouts is inclusive and welcoming for all 
girls. 

Girl Scout volunteers have the responsibility to make all individuals feel welcome and able to 
fully participate in all Girl Scout activities, which means accommodating the differing needs of 
girls and their parents/guardians, and other members.

Being Inclusive

Treat Every Girl with 
Dignity and Respect

Being inclusive in Girl Scouts means 
welcoming every Girl Scout into your troop. 
Always focus on every individual as a person 
first regardless of ability, background, race, 
ethnicity, culture, or anything else. Also 
focus on a Girl Scout’s abilities and what she 
can do, rather than what she cannot.

Plan activities that explore the diversity and 
culture that exists in your own troop or 
service unit. Remember to plan flexible 
activities that consider various energy 
levels, interests, and skills. Consider the 
needs, resources, safety, required 
accommodations, and beliefs of all 
members and potential members.

Model Inclusion for the Girls

All volunteers are setting an example for 
girls to share their unique gifts and share 
appropriate aspects of their lives. By 
modeling inclusiveness, we teach Girl Scouts 
to problem solve, care for the world around 
them, and offers the opportunity to learn 
about diversity in our modern culture. By 
embracing others and diversity, girls learn to 
embrace diversity in their lives however 
it may come.

Try encouraging cooperation instead of 
competition. Activities that don’t only result 
in winning or losing can engage Girl Scouts in 
problem-solving skills and will ensure 
everyone feels accommodated.

Ask Us for Resources and Support

We understand that knowing how to accommodate for different needs and include every girl 
may feel complicated and overwhelming, especially when it comes to modifying activities. Girl 
Scouts of Alaska is here to support you and ensure you have the tools and guidance needed to be 
inclusive.
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The Girl Scout 
Product Programs

Goal Setting
how to develop 
a business plan

Business 
Ethics

develop positive 
values like honesty 

and integrity

Decision 
Making

think critically 
and solve 
problems

Money 
Management
directly handle 

customer 
money

People Skills
engage with 

members of the 
community and 

develop confidence

When Girl Scouts participate in the Cookie or Fall Product Programs, their 
troops earn proceeds from each item sold. Troops decide how their funds 
are spent, from funding a troop camping trip to funding their Bronze 
Award. The Product Programs also gives Girl Scouts the opportunity to 
earn badges. Participation in the Product Programs is optional, but highly 
encouraged.

Troop leaders receive information about the Product Programs first and 
we encourage you to ask for caregiver help early! Helping can be as simple 
as picking up product for the troop, managing the online software system 
(eBudde or M2), or hosting a rally. Ask another volunteer to take the lead 
for your troop by being the Troop Fall Product Manager or Troop Cookie 
Manager. These are an extremely valuable member of your troop 
leadership team, taking ownership of this important program while you 
continue normal troop operations.

3 easy tips for success

Build your support team by delegating roles, like Troop Fall 
Product Manager and Troop Cookie Manager.

Know your timeline by saving sale and training dates before 
scheduling troop activities and field trips.

Give girls the skills before the sale by participating in a cookie rally or 
earning the Cookie Business or Financial Literacy badges.

5 skills gained 
through the 

Girl Scout 
Product 
Program
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6 Great Things to Know 
About Troop Finances

Bank Account

All troops should establish a bank account with two unrelated adult signers for collection of 
optional troop dues, payment of troop supplies and activities and the product programs. Find 
the form “Troop Bank Account Form” at www.girlscoutsalaska.org/forms. If possible, troop 
accounts should be opened at First National Bank. 

Troop Dues

Many troops decide to collect troop dues as a way to help 
provide start-up funding for troop activities and supplies. 
These could range from $1-$2 per meeting, $5 per month, to 
$30-$40 for the entire school year paid all at one time. It’s 
completely up to each troop to decide what works best for 
them. Pro tip: Include girls in this process to help them learn 
financial literacy skills.

Money-earning Activities

The Product Programs are a great money-earning activity for a troop.  If a troop participates in 
the Cookie or Fall Product Program, they may also opt to participate in additional fundraising 
activities by submitting a “Money Earning Project Request Form” to council. Find it at 
www.girlscoutsalaska.org/forms.

Financial Reporting and Receipts

To stay organized, troop leadership should use receipts to help track any incoming funds, 
outgoing expenses, and cookie activities. Every Girl Scout troop should report out to troop 
caregivers about finances at least three times per year.

Nonprofit Tax ID

Some businesses may let Girl Scouts or other nonprofit organizations use their services and/or 
products for free or at a discounted rate. Troops must get Council’s permission to give GSAK’s 
tax ID. Give Council a call at 907-248-2250 for GSAK’s nonprofit tax ID.

Financial Assistance

Financial difficulties shouldn’t stand in the way of a Girl Scout’s participation.  Any member 
needing financial assistance for membership can request it. Other financial assistance is 
available for summer camp and council programs and can be requested by checking the 
Financial Aid box during registration.
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This is a summary. For complete guidelines, visit www.girlscoutsalaska.org/forms.

Social Media and Youth Protection
• Youth safety should be your first priority. Be especially conscientious when posting details 

about upcoming events (date, time, location), as Girl Scouts places the greatest importance on 
creating the safest environment possible for our girls.

• Communication between adults and youth should take place in a public forum (i.e., the    
Facebook wall), or electronic communication between adults and youth should follow the 
“two-deep” rule (include one or more authorized adults openly “copied” (included) on the 
message or message thread).

• Please have a parent/guardian’s permission before using pictures of girls on a website. Do not 
post girls’ contact information (addresses, phone numbers, or email addresses).

• Any girl using a social networking site for communication should have caregiver permission 
and meet age limits set by the provider, which is 13 and older in most cases as per the U.S. 
Child Online Privacy and Protection Act (COPPA) and the Child Online Protection Act (COPA).

General Considerations for Social Media Use
• Ensure groups you join or “Like” have standards consistent with Girl Scouts.
• Ensure the messages you post reflect Girl Scouts positions. 
• Use good judgment and common sense; just as you would in real life, treat others as you 

would like to be treated.
• Respond to comments and questions in a timely manner.
• Comments should be deleted if they break any of the procedures listed above; contain        

profanity, obscenity, vulgarity, or nudity in profile picture; are defamatory to a person,      
people, or organization; contain name-calling, personal attacks and/or personal issues that 
are more appropriately addressed off-line; or infringe on copyright laws.

• If you receive antagonistic messages, use the print screen function or print out a hard copy of 
the Web page so you have a record of the message.

• If you wish to post girls’ names on a public Facebook Page, please use first names only (no 
last names). Do not post girls’ school names, addresses, phone numbers, or e-mail addresses.

• You may wish to create a generic email address (such as Troop1234@yahoo.com) to which 
communications may be sent that will effectively hide any individual identity within the Girl 
Scout troop or Service Unit.

• As always, youth safety should be your first priority. Be especially conscientious when     
posting details about upcoming events (date, time, location), as Girl Scouts places the greatest 
importance on creating the safest environment possible for our girls.

• If you set up a Facebook Group or Page, as a first step you are required to invite GSAK
      (www.facebook.com/Girlscoutsalaska/) to join your Facebook Page.

Facebook: Considerations for Use
There are two primary means of communicating with the public and/or your members
via Facebook: Facebook Pages and Facebook Groups. Girl Scouts of Alaska recommends 
Facebook Groups.

Social Media Guidelines for 
Service Units and Troops
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Girl Scouts of Alaska Calendar

Fall - Winter

Winter

September
• Start your troop meetings for the year
• Get ready for Fall Product Program!
• Fill Your Troop: Encourage other girls
and adults to join Girl Scouts or renew by 
September 30
• Fall Product Program begins

 TROOP TIP: Get together as a troop with a 
fun activity to kick off the school year, like 
flying kites in the park or a family picnic.

December
• GSAK offices & shop will be closed 
from Christmas through New Year’s Day
• Troop Cookie Manager Training is 
available
• Hold a mid-year caregiver meeting
• Share mid-year finances with parents/
caretakers

October
• October 1 is the first day of the GS 
Membership year - Make sure all girls 
and adults are registered!
• Girl Scout founder Juliette Gordon 
Low’s birthday is October 31
• Open a dialogue with the girls about 
what projects they’d like to complete this 
year
• Plan your toop meetings for the year
• Plan trips to make journeys/badges 
come to life
• Evaluate your training needs January

• GSAK Cookie Program begins. Place 
your primary/initial order

TROOP TIP: Hold a troop meeting all about 
cookies this month for girls and families.

TROOP TIP: Recruit girls and adults to join 
your troop this month.

 TROOP TIP: Think about summer trips to the 
Alaska SeaLife Center or other popular 

locations that fill fast. 

November
• Prep for GSAK Cookie Program begins
• GSAK offices and shops closed for 
Thanksgiving
• Giving Tuesday is in November - share 
why you give to Girl Scouts
• GSAK Fall Product program ends

TROOP TIP: Look for community engagement 
opportunities, including holiday-oriented 

service projects this month.

For a complete listing of council 
events, programs and activities, 

please visit 
www.girlscoutsalaska.org/events
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March
• GSAK Cookie Program booth sales take      
   place
• The Girl Scouts’ Birthday is March 12
• Share cookie sales with caretakers
• GSAK camp registration opens

TROOP TIP: Look for community engagement 
opportunities, including service projects, 

this month.

April
• Final Cookie payment due
• Early Bird Renewal
• Girl Scout Volunteer Appreciation Day 
   is April 22
• GSAK's EmpowHer campaign will be 
held in April. Information at 
   www.girlscoutsalaska.org
• Plan your bridging and rededication  
  ceremonies

 TROOP TIP: Consider getting outdoors with 
your troop this month to work on badge work 

perfectly aligned to interact with nature.

May
• Hold your bridging and re-dedication 
ceremonies
• Begin your troop’s Annual Report (due  
   June 30)

 TROOP TIP: Hold an end-of-year party to 
celebrate the troop’s accomplishments and 

make plans for summer/fall.

June
• Day and resident camps begin
• Turn in your troop’s Annual Report by  
   June 30
• Share end of year finances with 
   parents/caretakers

TROOP TIP: Relax and enjoy your summer!

Spring - Summer

July
• Send girls to camp!

Summer

TROOP TIP: Host a practice sleepover 
with your girls before they go to camp!

August
• Prepare for back to school and start  
   forming your troop
• Update your troop info in MyGS
• Plan your investiture and re-dedication  
   ceremonies

 TROOP TIP: Connect with caregivers who 
might be interested in volunteering 

with the troop. It’s a great time to see who 
can help with the Troop Cookie 

Manager or Treasurer role.

Patch of the Month Program: 
Throughout the year, GSAK has a monthly 
patch activities available to our girls. For 

specific details, visit 
www.girlscoutsalaska.org/patchprogram

February
• World Thinking Day
• GSAK Cookie Program continues with  
   cookie pick-up

TROOP TIP: Talk to your troop about who 
might be interested in summer camp. Going 
with a buddy always makes camp more fun!
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Patch of the Month

Summer STEM 
Bingo Challenge

Council Patches

Our Monthly Patch Program focuses on a different aspect of being a Girl Scout in Alaska! 

Complete each activity to complete the full patch. Call us to check on the availability of past 
year's patches.

*The above patch is the Character Series from 2018. Past patches are available. Please contact Council to check 
availability.
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Alaska Badges

Birthday Club

Celebrate Alaska and learn about your home state through fun, hands-on activities or by getting 
outside and exploring.

Each patch has its own requirements, which are modified for different levels. Download the 
booklet online at www.girlscoutsalaska.org/shop!

Outdoor Survival Northern Lights

Brownie Birding

Cross-country 
Skiing

Traditional Food

Have a birthday coming up? Join 
the Birthday Club to receive a free 
Birthday patch and a discount in 
the shop on your special day!

Alaska Native 
Heritage

Patch design may vary.
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What’s that Form?
All the forms available online can be downloaded from: www.girlscoutalaska.org/forms. Forms 
can be submitted to customercare@girlscoutsalaska.org.

Form Name Description When is it due? Where is it due?

Girl
Membership 
Registration

Paper registration 
form for Girl Scout 

membership.

Before or during the 
first troop meeting.

Form is available 
online. The paper 
registration and 

payment information 
must be given to 

council.

Adult 
Membership 
Registration

Paper registration 
form for Girl Scout 

membership.

Before or during the 
first troop meeting.

Form is available 
online. The paper 
registration and 

payment information 
must be given to 

council.

Registration Forms

Form Name Description When is it due? Where is it due?

Girl Health History Information about girl 
health history, 

allergies, emergency 
contacts, etc. It also 

doubles as a 
permission slip for 

regular Girl Scout (GS)
meetings.

Before a girl begins 
meeting with your 
troop. A new form 

should be completed 
each year.

Form is online. This 
form is for troop 

leadership records. 
We ask that you keep 
a copy of this form on 
your phone, or a hard 
copy with you during 
all GS meetings and 

activities.

Girl Scout Permission 
Forms (Single and 

Multiple)

Used when girls will 
participate in any 

Girl Scout activity at 
a different time or 

place than regularly 
scheduled meetings. It 
is signed by the care-
giver and returned to 
the volunteer to have 
on hand during the 

activity.

Before every field trip 
and/or event.

“Girl Scout Permission 
Forms – Single Use” 
is available online. 

“Girl Scout Permission 
Forms – Multiple Use” 

is available online. 
This form is for troop 

leadership records 
only. It does not need 

to be returned to 
council.

Troop Meeting Forms
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Home Meeting Safety 
and Health Form

This form is to be 
completed by anyone 

hosting a troop 
meeting or event in 

their home.

Two (2) weeks prior to 
meeting in the home 

(we need time to 
complete background 
checks for each adult 
residing in the house).

Form is available 
online. Return the 
form to Girl Scouts 
of Alaska (GSAK) 

council.

Check Driving Record 
Request Form

This form is 
completed annually by 

anyone driving 
children other than 

their own. Driver 
must also complete 

Girl Scout registration 
and background 

check.

Two (2) weeks before 
the adult is scheduled 
to drive (we need time 
to process the driving 

record check).

Form is available 
online. Return the 

form to Girl Scouts of 
Alaska council.

Incident/Accident 
Report

This form should be 
kept with the troop 

first aid kit that 
accompanies the 

troop on all trips away 
from the meeting 

place. In case of an 
accident or injury that 
requires professional 

medical attention. 
This form may also 

be used to document 
significant incidents 
(non-accidents) that 

may take place during 
troop meetings.

Within 48 hours of the 
occurrence

Form is available 
online. Return the 

form to Girl Scouts of 
Alaska council.

Insurance Plan 2 Insurance form used 
when there will be an 
event/meeting with 

participants (girl, 
sibling, adult) who 
are NOT registered 

Girl Scouts and/or Girl 
Scouts participating in 
an event lasting MORE 

than three nights 
instate.

Completed form and 
payment due one (1) 
week prior to event.

Contact Girl Scouts 
of Alaska council to 

request the form.
 Return the form to 

GSAK council.
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Finance Forms

Form Name Description When is it due? Where is it due?

Troop Bank Account 
Form

This form is used to 
request a Girl Scout 

Troop bank account. 
At least two unrelated, 
background-checked, 
and registered adults 

are required as signers 
on the account.

As soon as your troop 
has received a troop 

number and you 
have two unrelated, 

registered, and 
background-checked 
adults willing to be on 

the account.

Form is available 
online. Return the 

form to Girl Scouts of 
Alaska council.

Annual Troop Report This is a resource for 
troop leadership when 
completing the online 
annual troop report.

The annual troop 
report is due 
June 30th.

Form is available 
online. Return to 

Girl Scouts of Alaska 
Council Office OR 
online Volunteer 

Toolkit.

Money Earning 
Project Request Form

This form is used 
when troops will 

participate in money 
earning activities 

planned and carried 
out by the girls (in 
partnership with 
adults) that earn 

money for the group. 
Ex: bake sale, garage 
sale, dog wash, etc. 
Council-sponsored 

activities do not need 
prior approval.

Two (2) weeks prior 
to any money earning 

activity.

Form is available 
online. Return the 

form to Girl Scouts of 
Alaska council.

In-Kind Donation 
Form

This form details any 
type of in-kind 

donation from an 
individual or business. 
An in-kind donation is 
a donation of goods or 
services, NOT money. 

Ex: meeting space, 
clothing, etc.

Three weeks (21 days) 
prior to asking for a 

financial donation or 
applying for a grant.

Form is available 
online. Return the 

form to Girl Scouts of 
Alaska council.

Pass-Through Form This form is used by 
troop and service 

unit volunteers when 
receiving a donation 

of $250 or more (from 
either an individual or 

business), or if a tax 
receipt is needed.

When donation 
request is approved 
(only needed when 
donation is received 

from a business or or-
ganization) and funds 

have been granted 
from that organization 

or individual.

Form is available 
online. Return the 

form to Girl Scouts of 
Alaska council.
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Traveling Forms

Form Name Description When is it due? Where is it due?

Travel Step 1: Intent to 
Travel

Complete this form 
when your troop is 

starting to think about 
an overnight trip - 

before you've done any 
serious planning.

Varies depending on 
length of trip. See 
GSAK Travel page 
for details: www.

girlscoutsalaska.org/
travel

Contact Girl Scouts 
of Alaska council to 

request the form. 
Return the form to 

GSAK council.

Travel Step 2: Troop 
Travel Application

Complete this form 
when your troop has 

solid plans for the 
trip, including dates, 

location, and tentative 
attendees.

Varies depending on 
length of trip. See 

GSAK Travel page for 
details.

Contact Girl Scouts 
of Alaska council to 

request the form. 
Return the form to 

GSAK council.

Travel Step 3: Paper-
work Submission

Complete this form 
to submit your final 

rosters, route of travel, 
insurace, and other 

forms as needed.

Varies depending on 
length of trip. See 

GSAK Travel page for 
details.

Contact Girl Scouts 
of Alaska council to 

request the form. 
Return the form to 

GSAK council.

Minor Authorization 
for Medical Treatment

Gives permission 
for adults besides a 

parent or guardian to 
act on their behalf if 

a child needs medical 
attention.

Varies depending on 
length of trip. See 

GSAK Travel page for 
details.

Travel Step 
3: Paperwork 
Submission

Permission for Minors 
to Travel

Gives permission for 
child to travel outside 

the US without a 
parent/guardian. For 
international trips 

only.

2 months prior to any 
international trip

Travel Step 
3: Paperwork 

Submission. Return 
the form to GSAK 

council.

Adult Health History Required for all adults 
attending the trip.

Varies depending on 
length of trip. See 

GSAK Travel page for 
details.

Travel Step 
3: Paperwork 
Submission

Adult Authorization 
for Medical Treatment

Gives permission 
for adults to act on 

another adult's behalf 
if they need medical 

attention.

Varies depending on 
length of trip. See 

GSAK Travel page for 
details.

Travel Step 
3: Paperwork 
Submission

Additional Insurance Required for any trips 
3 nights or longer, or 

when non-Girl Scouts 
are attending.

Varies depending on 
length of trip. See 

GSAK Travel page for 
details.

Travel Step 
3: Paperwork 
Submission
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Girl Scouts of Alaska
2000 W International Airport Rd 
Suite C-1 
Anchorage, AK 99502

Southeast Office - Juneau
9085 Glacier Hwy, Suite 202
Juneau, AK 99801

www.girlscoutsalaska.org 
907.248.2250

customercare@girlscoutsalaska.org


